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Multi-factor authentication system
Time-based OneTime Password

（TOTP)
(Mac/Windows PC  - OTP Manager)



General Information

1. A PC is required.  The internal clock of PC should be set accurately.

2. Use the wired LAN or Wireless(sums-wireless) when accessing from 

on-campus. When you set up from off-campus, please access VPN 

first.

3. Multi-factor authentication  is required when accessing to Gmail and 

VPN from off-campus.



Overall flow

1. Install the OTP Manager app to a Mac/Windows PC.

2. Access to  the TOTP authentication page and display the secret key 

for registration.

3. Enter the secret into the OTP Manager.  Then enter the generated 

key created OTP Manager app to the TOTP authentication page.

4. When accessing the Gmail / VPN, use the generated onetime 

password created from the OTM manager app.



1. Installation of OTP Manager
Windows

Install the OTP Manager app from Microsoft Store.

OTPManager
(https://www.microsoft.com/ja-jp/p/otp-manager/9nblggh6hngn#activetab=pivot:overviewtab)

Windows

Install the OTP Manager from App Store.

Mac

https://www.microsoft.com/ja-jp/p/otp-manager/9nblggh6hngn#activetab=pivot:overviewtab
https://www.microsoft.com/ja-jp/p/otp-manager/9nblggh6hngn#activetab=pivot:overviewtab


2. Access to the TOTP authentication page from PC

TOTP authentication page (https://mfa-idp.shiga-med.ac.jp/wptotp/)

Enter ID and 

password of the 

campus mail

2. The secret key is 

displayed

Your
QRcode

https://mfa-idp.shiga-med.ac.jp/wptotp/


3-1. (Windows) To start OTP Manager app

Open the OTP Manager app

1. Click “Add 

manually”

2 「Label」 Enter any string

（ex: userID)

3. Enter the secret key generated 

from the TOTP authentication page.

5.  Click “Save” button

Windows

4 「Issuer」 Enter any string

（ex：SUMS)



3-1. (Mac) To start up OTP Manager app

MAC
Open the OTP Manager

2. issuer: Any string(ex:SUMS)

Username : Any string(ex：user ID）
Secret：Enter the secret key generated from the 

TOTP authentication page.

1. Click “Add Token” 3. Click ”Add Token” to 

complete



3-2. To set the TOTP Authentication page

Enter the generated 6-digit number to the TOTP authentication page.

1. Enter the generated 

code in 6-digit.

2．Click “Register”

3.  The process is 

completed.

Windows

MAC

ｘｘｘｘｘｘ



4-1. When you access Gmail / VPN

Click “Time-based One-

Time Password(TOTP)”

When multi-factor authentication screen is displayed, please follow the 

following steps. 



4-2 Enter the code generated in the OTM Manager app to the 
token field.

1. Enter the 

generated code in 

6-digit

2. Click “log 

in”

Windows

MAC


